PE KIEM TRA
LY THUYET - TRINH PQ B
Thoi gian : 30 phut
(Thi sinh KHONG dwoc sir dung tai liéu)

1. Trong Windows, dé xem céc Files va thu muc dang chi tiét (dang co hién thj kich thudc tap tin,
kiéu tap tin, ngay tao tap tin) ta dung:

A. Thumbnails B. Titles

C. Lists D. Details

2. Trong Windows, khi tao méi mét tai khoan nguoi dung, mac dinh nhém quyén nao dugc gan cho
Users vira tao:

A. Users B. Administrator

C. Guests D. Power Users

3. Trong Windows, dé m¢ thudc tinh ctiia mot tap tin hay thu muc sau khi d chon tap tin hay thu
muc, ta ding phim tit nao sau day:

A. Ctrl+Enter B. Alt+Enter

C. Shift+Enter D. Ctrl+Alt+Enter

4. Trong hé diéu hanh Windows, dé tao duong tat (biéu tugng-shortcut) cho doi tugng 1én man hinh
Desktop ta:

A. Click phai chuét tai d6i twong can tao shortcut, chon Sent to -> chon Desktop (create shortcut)

B. Nhin gilt nut chudt tai dbi tuong can tao shortcut, kéo tha ra ngoai man hinh nén, khi bang chon
tat xuat hién, chon Create shortcuts here.

C. Click phai chudt tai vung tréng bt ki trén nén man hinh desktop, chon New -> Shortcut, chi
duong dan dén doi tuong can tao shortcut chon Next va dit tén cho shortcut -> Fisnish.

D. Tét ca cic ciu trén déu dung.

5. Thiét bi nao sau day ctia may tinh khong thuoc nhom thiét bi xuat?:
A. Man hinh (Monitor) B. May in (Printer)
C. Loa (Speaker) D. M4y quét (Scanner)

6. Trong hé diéu hanh Windows, thudc tinh nao duéi day dung dé hién thi thanh cong viéc
(Taskbar) trén céac cira s6 chwong trinh?

A. Lock the Taskbar B. Auto-Hide the Taskbar

C. Keep the Taskbar on top of other Windows D. Show the clock

7. Trong hé diéu hanh Windows, dé phuc hdi tit ca cac ddi tugng trong Recycle Bin (thung rac) ta
vao Recycle Bin va chon 1énh:

A. Delete B. Undo

C. Redo D. Restore all items

8. Khi chon chitc nang chén 6 vao Insert -> Insert Cell xuét hién hop thoai Insert Cells. Nt chon
Shift cell Right c6 tac dung:
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A. Chén thém mot 6 vé phia trén vi tri con tro.
B. Chén thém mot 6 vé phia dudi vi tri con tro.
C. Chén mét 6 vé phia phai vi tri con tro.

D. Chén thém mot cot vé phia trai vi tri con tro.

9. Chuc nang Delete entire Row & hop hoi thoai Delete Cell c6 chiic nang:
A. X6a mot 6 va dich chuyén cac 6 bén phai sang 6 vira xoa.

B. X6a mot 6 va dich chuyén cac 6 phia dudi 1én 6 vira xoa.

C. Xo6a dong lya chon.

D. X6a c6t lya chon.

10. Chtrc nidng Delete entire Column ¢ hop hoi thoai Delete Cell c6 chic nang:
A. Xo6a mdt 6 va dich chuyén cac 6 bén phai sang 6 vira xoa.

B. X6a mot 6 va dich chuyén cac 6 phia dudi 1én 6 vira xoa.

C. Xoa dong lya chon.

D. Xo6a cot lya chon.

11. Thao tac Alt + Home trong bang biéu c6 chuc ning:
A. Pua con tro tré vé 6 diu tién cta cot hién tai

B. Pua con tré trd vé 6 cudi cta cot hién tai

C. Pua con tré vé 6 dau caa dong hién tai

D. Pua con tré trd vé 6 cudi cua dong hién tai

12. Dé thao tac dua con tro dén 6 tiép trong 6 bang biéu, ta ding phim:
A. Ctrl C. Tab
B. Shift D. Ctrl + Tab

13. Vao Office Button / chon Save hodc Save as... la chirc nang:
A. M6 mot tai liéu co san trong dia C. M6 mot tai li€u moi
B. Bong chuong trinh Microsoft Word 2010 D. Luu mot tai liéu

14. Cac cong cu dinh dang trong van ban nhu: Font, paragraph, copy, paste, Bullets and
numbering. ... nim & thanh thyc don nao?

A. Home C. Insert

B. Page Layout D. Reference

15. Bé 1am 4n mot cot bat ky trén bang tinh Excel ta chon ¢t can lam an, sau d6?
A. Kich chuét phai Ién ¢6t chon lam an, nhan Hide

B. Vao Format/Column, chon Hide

C. Ca A va B déu ding

D. Ca A va B déu sai

16. Biéu thic =AVERAGE(4,6,7,8) tra lai két qua 1 bao nhiéu?

A.6.25 C.25
B.8 D.4
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17. Biéu thirc =Max(2,3,7,9,¢) tra lai két qua la bao nhiéu?
A.2 C.9
B. #Name? D. #Value!

18. Dé hién thi dugc ngiy theo mau sau 22/07/2016 ta phai ding dinh dang nao trong cac dang

sau?
A. dd/MM/yy C. mm/dd/yyyy
B. mm/dd/yy D. dd/MM/yyyy

19. Trong Excel 6 Al chira tri "—9.8". Cong thitc =A1-INT(A1) s& tra vé tri?
A."0.2" C."-10"
B. HOH D. "_0.8"

20. Mot cong thirc trong Excel s& bao gom :

A. Biéu thirc gdm t6i thiéu hai toan hang duoc lién két bang mot toan ti.

B. Hai toan hang dugc lién két béng mot toan ti.

C. Dau = rdi dén biéu thirc gdm toi thiéu hai toan hang duoc lién két bang mot toan tir.
D. Tat ca déu sai.

21. Pé dinh dang dit li€u chura trong céc O ctia Worksheet ta c6 thé :

A. St dung cac nut trén thanh cong cu dinh dang.

B. Str dung 1énh Format / AutoFormat.

C. Céc I¢nh Format / Cells, Format / Conditional Formatting, Format / Style.
D. Tt ca déu dung.

22. Khi mot bang T duoc mé, thir ty mau tin s& sdp xép uu tién theo:
A. Truong dugc chon trong thudc tinh Order by ctia bang T

B. Trudong dugc chon trong thude tinh Filter cia bang T

C. Trudong dugc chon lam khoa chinh cua bang T

D. Khéng sap xép theo bat ctr thir tu nao

23. Biét truong DIEM co6 kiéu Number, chi nhén cac gia tri tu 0 dén 10, hay chon thudc tinh
Validation Rule cua truong DIEM:

A.>0or <=10 C.>=0and <=10

B. >[diem]>0 or [diem]<=10 D. 0<=[diem]<=10

24. Mot Form sau khi thiét ké duoc thé hién ¢ bao nhiéu dang:
A. 1 B.2
C3 D.4

25. Khi tao truy van, mudn sip xép dit liéu theo chiéu ting hodc giam thi trong ving ludi ta chon &
muc:

A. Index C. Index and Sort

B. Sort D. Show

26. Ta thiét 1ap mbi quan hé giira cac bang la dé:
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A. Sao chép thong tin gitta cac bang

B. Loai bé thong tin trung nhau giita 2 bang

C. Di chuyén thong tin giira cic bang

D. Truy nhap dang dir li¢u giita cac bang c6 quan hé voi nhau

27. Trong cung mat cdt co thé nhép tdi da bao nhiéu loai dir liéu:
Al C.2
B.3 D. 4

28. Mot khoa chinh phai:

A. C6 gia tri duy nhét (khong tring nhau)

B. Khong dugc rong

C. Xac dinh duy nhit mot mau tin

D. C6 gié tri duy nhét (khong tring nhau); khong duoc rdng; xac dinh duy nhit mot mau tin

29. Khi muén thiét 1ap quan hé (Relationship) giita hai bang thi mdi bang phai:
A. C6 it nhat mot mau tin B. C0 it nhat ba truong
C. C6 chung it nhit mot trudng D. Ca A, B, C déu dung

30. Mubn thiét 18p quan hé giita cac bang, ta thuc hién Iénh:

A. Edit\Tool... C. Insert\Relationships
B. View'\Relationships D. Tool\Relationships
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